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Brief Course Descriptions:
FRST 497 ‑ 2 credits. Graduating Essay or Technical Report
An essay or technical report of not less than 4,000 words. The report can be a technical description of a scientific or professional study or a detailed literature review of a given subject area.

FRST 498 ‑ 6 credits. B.Sc. Thesis in Forestry

An independent study or research project of a subject of special interest to the student under the direction of a staff member. The subject must be appropriate to the student’s area of concentration.

FRST 499 – 6 credits. B.S.F. Thesis.

An independent study or research project on an approved topic, developed under the guidance of a Faculty member. Available only to students in their graduating year.

CONS 498 ‑ 3 credits. Thesis or special Project

An independent study or research project of a subject of special interest to the student under the supervision of a staff member. 

WOOD 493 ‑ 3 credits. Project in Program Major

A report (approved by a faculty supervisor and the Program Director) based on either a technical description of a study, an extension of the senior co-op report, a detailed literature review, a research-based project, or a guided independent study developed by the student.
Course Selection:
· Students in the BSF program (Forest Operations or Forest Resources Management majors) must take FRST 497, unless they receive special permission to take FRST 499.
· Students in the BSFS program (Forest Sciences) must take FRST 498.
· Students in the BSCN program (Natural Resources Conservation) may elect to take CONS 498.

· Students in the BSCW program (Wood Products Processing) must take WOOD 493.


Purpose:
The purpose of the thesis/essay is to provide an opportunity during your graduating year for you to undertake independent study, under direction of a faculty member, in a subject area of interest to you. A substantial effort is expected of you. The quality of the work must be good, grammar and structure must be acceptable, and statements made substantiated by references or data where appropriate.

The Faculty has found that employers in all segments of the natural resources community place a premium upon good oral and written communication. The thesis/essay is an important opportunity for furthering your training in critical thinking and effective writing.

References:

A writing handbook for students in the Faculty of Forestry (“A Writing Guidebook for the Natural Sciences”) was developed in 2006. Hard copies are available for sale at $10 from the Undergraduate Program Assistant (Denise Wong) in FSC 2609. An electronic copy is available free of charge from:
http://www.forestry.ubc.ca/courses/writing-guidebook/ . The style suggestions in this handbook will likely be of great benefit to you. However, I strongly encourage you to discuss style issues with your primary advisor.

Procedures (CONS 498, FRST 497, FRST 498, and FRST 499):
You must decide on the general topic for your thesis/essay and inform me [peter.marshall@ubc.ca] of your choice on or before Monday, September 30, 2013. You are encouraged to submit the name of a preferred primary advisor together with the topic. By late October you will be assigned two individuals (a Primary Advisor and Secondary Advisor) to provide direction and advice. These individuals will also provide a grade for your final submission.
A one page prospectus describing your proposed topic, in sufficient detail that an outside reader can readily understand what you have chosen to study, must be submitted to me on or before Friday, November 1, 2013. You should retain a copy to share with your primary advisor when discussing you topic prior to developing an outline.
A detailed outline for your thesis/essay must be produced by Friday, November 22, 2013. A copy of this outline must be signed by the Primary Advisor and filed with me. Five marks will be deducted off your final grade if this deadline is missed without an acceptable reason.
Procedures (WOOD 493):

You are responsible for submitting a topic, a prospectus and an outline by the dates specified above. All submissions should be made to Dr. Ellis [simon.ellis@ubc.ca]. Please contact him if you have any questions about this process.

General Guidance:

You should consult your primary advisor periodically. Weekly or bi-weekly meetings, at a time mutually agreed upon, are recommended. It is essential for a good learning experience that a healthy collaboration be developed. Frequent contact and stimulating dialogues will help make the thesis/essay a rewarding experience for all involved. If either you or your primary advisor experience difficulty with your working relationship, the Course Coordinator (Dr. Marshall for CONS 498, FRST 497, 498, and 499 and Dr. Ellis for WOOD 493) may be able to arrange a change of advisors. It is also possible to change topics during Term 1 with the permission of the Course Coordinator. Changes in topic or advisors will be allowed only under exceptional circumstances during Term 2.

If you intend to graduate at the Spring 2014 convocation, the first draft of your thesis/essay must be submitted to your Primary Advisor for review no later than Monday, March 24, 2014. This draft must be complete, effectively written, and representative of your best work. Two typed, neatly prepared, bound hardcopies of the final version of your thesis/essay should be submitted to Denise Wong (the Undergraduate Programs Assistant) located in the Student Services Office of the Forest Sciences Centre (FSC 2609), for grading on or before Monday, April 7, 2014. If an essay or thesis is submitted between April 7 and April 23, we will do our best to get it marked in time for graduation, but Spring 2014 graduation is not guaranteed. Only under extraordinary conditions will any student who submits after April 23, 2014 be permitted to graduate in the Spring 2014 convocation. Two electronic copies of the final version of your thesis/essay, one in .doc format and the second in PDF, preferably on a compact disk, must be submitted at the same time as you submit the hardcopies. The PDF copy will be posted on the cIRcle system; therefore all personal information, besides your name, removed should be removed from this copy. See the next section for details.
If you intend to graduate at the Fall 2014 convocation, the first draft of the thesis/essay must be submitted to the Primary Advisor for review no later than Friday, July 25, 2014. This draft must be complete, effectively written, and representative of the student’s best work. Two typed, neatly prepared, bound hardcopies of the final version of your thesis/essay must be submitted to the Denise Wong (the Undergraduate Program Assistant) located in the Student Services Office of the Forest Sciences Centre (FSC 2609), for grading on or before Monday, September 8, 2014.  If an essay or thesis is submitted between September 8 and September 30, we will do our best to get it marked in time for graduation, but Fall 2014 graduation is not guaranteed. Only under extraordinary conditions will any student who submits after September 30, 2014 be permitted to graduate in the Fall 2014 convocation. Two electronic copies of the final version of your thesis/essay, one in .doc format and the second in PDF, preferably on a compact disk, must be submitted at the same time as you submit the hardcopies. The PDF copy will be posted on the cIRcle system; therefore all personal information, besides your name, removed should be removed from this copy. See the next section for details.

cIRcle Repository:
We would like to store a copy of your thesis/essay electronically in the UBC Library’s Information Repository (cIRcle). You can find out more about cIRcle at: https://circle.ubc.ca/. In order for us to do so, you must provide permission. You can do this by sending an e-mail message to the Undergraduate Program Assistant (denise.wong@ubc.ca) that contains the following statement.
I authorize the deposit of the item listed below into cIRcle.  

I have read and agree to cIRcle’s Non-Exclusive Distribution License as presented on: http://circle.sites.olt.ubc.ca/forms/distribution-license.  

This license covers the following item:

<your name>. <calendar year>. < thesis/essay title>.  <CONS 498 / FRST 497 / FRST 498 / FRST 499 / WOOD 493 – select appropriate course number> graduating <essay/thesis/report – select appropriate term> submitted as part of the <BSF / BSc (Forest Sciences) / BSc (Natural Resources Conservation) / BSc (Wood Products Processing) – select the appropriate degree> degree at the University of British Columbia.

Please replace the items within the < > brackets with the appropriate information. If you have legitimate reasons why you may not wish to release your thesis/essay for public viewing (e.g., it contains proprietary information), please contact the course coordinator to discuss the situation.

Late Submissions:

If you do not complete your thesis/essay by the beginning of the winter session in the year following the year you last registered in the course, you must formally re‑register in the course in a subsequent session.  For example, if you first registered for your thesis/essay in the 13W session (i.e., starting September 2013) you would need to complete by the beginning of September 2014.  If there is more than a two year delay in completing your graduating essay/thesis, you may be required to spend at least one term in residence at UBC in order to complete the essay/thesis, and you may also be required to take additional courses at the discretion of the Associate Dean, Undergraduate Studies.  
Organization of the Thesis/Essay

The material in the thesis/essay should be placed in the following order:

(1) Letter of transmittal – hard copies only (see the example that follows)
(2) Title page 

(3) Abstract or Executive Summary followed by a short list of key words

(4) Table of Contents, Index of Tables and Index of Figures

(5) Main body of the essay/thesis

(6) References

(7) Appendices (if any)

Example of a Letter of Transmittal

<your address>

Dr. John Innes, Dean

Faculty of Forestry

University of British Columbia

Vancouver, BC  V6T 1Z4












<Date>

Dear Dean Innes:

Please accept this graduating  <essay/thesis/report – choose the correct term> submitted to meet the requirements of  <CONS 498 / FRST 497 / FRST 498 / FRST 499 / WOOD 493 – choose the appropriate course>. 

Sincerely,

<signature>

<your name>

Marking Process
Your thesis/essay will be read, marked and commented upon by the two advisors who have been assigned to work with you. The advisors’ comments will be returned to you via e-mail to the address listed on the UBC Student System after the grades have been finalized. The hardcopies of your thesis/essay will be destroyed (recycled) unless special arrangements are made by you to retrieve one or both copies. The grade assigned to the thesis/essay will be only available to you as part of your official academic record, except when warranted by exceptional circumstances, when the Associate Dean, Undergraduate Studies for Forestry will inform you of your grade.
The electronic .doc version of your thesis/essay will be submitted to the TurnItIn software package by the Associate Dean, Undergraduate Studies. This software will be used to identify the possibility of plagiarism within your thesis/essay, from either web-based sources or from other works included in the database. It will also be used to store a copy of your essay to prevent others from plagiarizing your work. You are reminded that plagiarism constitutes serious academic misconduct and that it can result in penalties up to and including permanent withdrawal from the University. You are encouraged to learn about what plagiarism entails and to discuss ways of avoiding it with your advisors or the course coordinator. Information on the TurnItIn software can be obtained at www.turnitin.com. If an advisor or a student suspects that part of any thesis/essay is plagiarized, this should be brought to the attention of the Associate Dean, Undergraduate Studies. Instances of plagiarism will be subject to the academic discipline procedure as outlined in the Academic Calendar under “Student Discipline”.  
You should treat the formal submission of your thesis/essay as final. However, theses/essays that are deemed to be unacceptable for a variety of reasons may be returned to you for modifications prior to assigning a final grade. Advisors should discuss the situation with the Course Coordinator before a decision is reached as to whether to return an essay/thesis for modifications or to assign a failing grade. The usual consequence of an essay/thesis being returned for modifications is a delay in when you can graduate. If your thesis/essay receives a failing grade, you must re-register in the course and choose a new topic.  

Grade Guidelines:
(90-100%): This grade is an indication of an outstanding piece of work. The thesis/essay is extremely well-written and organized. There is good evidence of creativity and critical analysis. The work is of such a level that it would warrant publication in a peer-reviewed journal following some necessary modifications to fit the journal’s guidelines.

(80 – 89%): There exists a high level of quality throughout all aspects of the work. The thesis/essay is well-written, with only minimal typographical and editorial errors. The topic is well-researched and presented. An excellent understanding of the relevant issues is demonstrated. Very good critical thinking and/or analysis skills are evident.
(70-79%): There is generally good quality throughout the work. The thesis/essay is reasonably well-written, with only minimal typographical and minor editorial errors. The topic is adequately researched and presented. A good understanding of the relevant issues is demonstrated. Some critical thinking and/or analysis skills are evident, but the thrust of the paper is primarily descriptive.

(60-69%): There are several problems of some significance with the work. The thesis/essay likely demonstrates only marginally acceptable writing, with sufficient typographical and editorial errors to detract from the presentation. The organization of the essay/thesis is acceptable, but concrete suggestions could be made for improvements. Only a moderate understanding of the relevant issues is demonstrated.  Evidence of critical thinking and/or analysis is minimal.
(50-59%): There are number of serious flaws with the work. The thesis/essay is poorly written, with sufficient typographical and editorial errors present to significantly detract from the presentation. There may be significant concerns about the organization of the thesis/essay. Only a marginal understanding of the relevant issues is demonstrated. Evidence of critical thinking and/or analysis is minimal.

Failure (< 50%): A failing grade indicates an unacceptable thesis/essay. The quality of writing is poor and there may be significant concerns about the organization of the thesis/essay. A very poor understanding of the relevant issues is demonstrated. There is little or no evidence of critical thinking and/or analysis. Often, the student has ignored or totally failed to seek help/advice from his/her advisors.
Deadlines 

Deadline Dates



Requirement
September 30, 2013

Tentative topic/title to be submitted by e-mail to Course Coordinator
. 

November 1, 2013

Prospectus to be submitted to Course Coordinator.
November 22, 2013
Outline, signed by primary advisor, to be submitted to the Course Coordinator (Late Penalty: 5 marks)

March 24, 2014
Rough draft to be submitted to primary advisor for those intending to graduate in the spring of 2014. 
April 7, 2014
Two final hardcopies plus an electronic copy to be submitted to the Undergraduate Program Assistant (FSC 2609), for those intending to graduate in the spring of 2014.

July 25, 2014
Rough draft to be submitted to primary advisor for those intending to graduate in the fall of 2014. 
September 8, 2014
Two final hardcopies plus an electronic copy to be submitted to the Undergraduate Program Assistant (FSC 2609), for those intending to graduate in the fall of 2014.

Graduating Thesis/Essay Checklist
1. Two (2) bound hardcopies must be submitted to the Forestry Student Services Office (FSC 2609) along with two (2) electronic (soft) copies (one in .doc format and the other as a pdf). The soft copies may be submitted on a suitable medium (e.g., thumb drive, compact disk) together with your bound copies or submitted as e-mail attachments to the Undergraduate Program Assistant (denise.wong@ubc.ca). 
The documents should use font sizes and style considerations appropriate for professional documents. (See the Style Guide for suggestions or discuss with your primary advisor.) The printed copies may be two-sided. You may use a variety of binding forms for your printed copies (e.g., Duo-tang report cover, slide-grip report cover, etc.). The key point to keep in mind is that the binding should be such that the hardcopies of your documents are easy for your advisors to read.
2. Ensure that each bound copy and the compact disk are labeled with the following information:


i)
title of the thesis/essay


ii)
date

iii) your name

iv) course number

3. Each bound copy should have your letter of transmittal as the first page. 
4. Indicate on separate sheet of paper the names of your Primary and Secondary Advisors.

� Key words consist of a short list of words or short phrases associated with your topic and which are not included in the title.  The purpose of key words is to assist in electronic searches for specific topics.


� The Course Coordinator for CONS 498, FRST 497, FRST 498, and FRST 499 is Dr. Peter Marshall (� HYPERLINK "mailto:peter.marshall@ubc.ca" �peter.marshall@ubc.ca�) and the Course Coordinator for WOOD 493 is Dr. Simon Ellis (� HYPERLINK "mailto:simon.ellis@ubc.ca" �simon.ellis@ubc.ca�). 





